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Getting Started

Loans can be locked
1 Mondaycg Thursday from 10 a.m. to 8 p.m.
1 Friday from 10:00 a.m. until 5:00 p.m.

Loans cannot be locked:
1 From 8:00 p.m. Mondag Thursday until rates are posted by 10:00 a.m. the following business
day
1 From 5:00 p.m. Friday until rates are posted by 10:00 a.m. the following business day
1 From 5:00 p.m. on the weekday prior to an Agency holiday until rates are posted by 10:00 a.m.
the following business day

Silverlight

SilverlightisaéplugA y ¢  F2 NJ Ly ( S N#gSiied t® usd tid B imitmehisysteri A
best practice is to clear your Silverlight cacimee a dayefore registering youloan in the
Commitment System. Use the following steps to complete this process:

1. Click orthe Sart menu of your Windows Desktop and use the search function to locate the
Silverlight progranshown in both screenshots)

[ ]
Microsoft Office 2007 Microsoft Office 2010
= 1 T | F—
e [ All Apps Documents Settings Web More
v Microsoft Silverlight
Microsoft Silverlight
¥
App
Search the web
jel silverlight - See web results >
L silverlight download 2
jel silverlight test > 4
R silverlight install > ]
[
P silverlight update >
I
L silverlight plugin >
jel silverlight windows 10 > |
1
»~ See more results
l[ silverlight x| [ shuty
= ‘ jel silvsrl'\ght‘
1) = J Sl ~

2. TheMicrosoft Slverlight Configuration Windowvill appear.Click orApplication Storageab.
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3. Click orDeleteall, then dick OK

- B
'+ Microsoft Silverlight Configuration M

| About | Updates I Playback I Webcam [ Mic I Permissinnsl Application Storage

The following Web sites are currently using application storage on your computer,
Mare information

Web site Current (ME) Quota (MB)
https:/fmhfa.mortgagecadence. com/ 24,1 40.0
https: {mhfastaging. mortgagecadence. com/ 23.0 40.0

Enable application starage

l Delete all... |
o )=

4. A confirmation box will appear, asking if you would like to remove storage for all Web sites.
ClickYes

Microsoft Silverlight x|

Delete application storage for all Web sites?

This may change or reset the behavior of Web sites that use application
storage and will remove associated user data.

Vg
Sifverlight

l Yes l Mo

5. Launch theMinnesota HousindLoanCommitment System
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6. ClickyesF2NJ ¢52 &2dz ¢+tyid G2 AYyONBIaS | grAtlrotS adz2

Do you want to increase avaiable storage?

The following Web site is requesting more application storage space on
your computer.

Web site: https://mhfa.mortgagecadence.com
Current usage: 0.0 MB

Slﬁefllg ht Requested size: 40.0 MB
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Uploading a URLA XML

You havehree wayso enter a loan in the CommitmeniyStem Uploading theéJRLAwill populate most
fields in the Commitment Systerut you should review the fields before locking to make sure the
information uploaded correctly.

Note: The Commitment System only works indlimtet Explorer

1. Click on the Import icon.

— -

(SN ! ]

= Announcements

Title Message

My Tasks
Pipeline Vista

Announcements

The Import Loan pop up window will appear.

2. Click theFile Typebox selectMapping Sets

[Imporl Loan £
File Type | A |
Mapping Set ﬁ Loan Configuration ]
Import file Mapping Sets Browse...
() Update Active Loan EHHE
Borrower Center
(®) Insert into New Loan MISMO 2.3.1 Closing
(®) System generated loan number 2.6 Appraisal Response port file
() Allow Mapping Set to determine update or insert
Loan Status | A |
Client | Client Selection Q |
Channel | - |
Operations Center | - |
| 0K || Cancel
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3. ClickontheS f f A L@k thMapping Set

Import Loan 5
File Type | Mapping Sets -
Mapping Set |
Import file | | | Browse... |
() Update Active Loan
#) Insert into New Loan
() Allow Mapping Set to determine update or insert
Loan Status | - |
Client |Test Banlk a, |
Channel | - |
Operations Center | - |
| QK | | Cancel |
4. ClicktheSt f A Lfar Mapping $ét and selettAD_MISMO34_Imporand clickOK
Mapping Set Selector
Use this dialog to load a previously created mapping set from the
database.
4 XML import
Borrower Center
Borrower Center Lead Information
DeXML
iLAD_MISMO34_Import
MISMO 3.4
l DK
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5. Click orBrowse

Import Loan ZE
File Type | Mapping Sets - |

Mapping Set |iLAD_M15Mc:34_Impnrt |

Import file | | Browse...

) Update Active Loan

6. Locate theXMLyou want to import Keepfile type admport Export Support for mapping sets

(.-xml).
& Open X
« o <« Projectfolder » Active Projects » ELCv12.1Upgrade > Testing » Test Cases > Staging CU3 > Updated XML Files v O Search Updated XML Files »p
Organize v New folder v [ o
% ThisPC » Name Date modified Type Size o
3 3D Objects DI-VAQ4_v3.4 XML_VA Fixed Refi_09302020 12/3/2020 10:43 AM 411
B Desktop DI-VAD3_v3.4 XML _VA Fixed Purchase_10072020 12/3/2020 10:43 AM 43
DI-VAD2_v3.4 XML_VA ARM Purchase_10022020 4
: Documents
DI-VAD1_v3.4 XML_VA Fixed Purchase_10022020 3
& Downloads - ‘

yment

XML Document ]
) ] racfl|

D Music DI-FHAO3_v3.4 XML_FHA 203b Purchase_08212020_Ha... 12/3/2020 10:43 AM
& Pictures m raE - Rz v FE TR sy

l Videos DI-FHAO1_v3.4 XML_FHA 203b251 Purchase_08272020

& Windows (C:) DI-CLO1_v3.4 XML_Homestyle Purchase_10072020 12/3/2020 10:43 AM

» Documents (\\prow16fs01\Users-Hom\rwolff) (H:) DI-C09_v3.4 XML _Refi CO 2nd Home_3rd Borr_10022020  12/3/2020 10:43 AM

~ MHFA Central (\mhfa_divisions) (t) DI-C08_v3.4 XML_Purchase Manufactured_09302020 12/3/2020 10:43 AM
DI-C07_v3.4 XML_HomeReady Community 2nd_09292...

=~ Accounting (\\mhfa_divisions) (J:)

DI-C06_v3.4 XML_2-Close Constr-to-Perm_03032020 12/3/2020 10:43 AM XML 8
»~ Administration (\\mhfa_divisions) (K:) v < >

File name: | DI-FHA03_v3.4 XML_FHA 203b Purchase_08212020_Happy Path v J Import Export Support for map|

ca"‘el

7. ClickOpen
1 Complete the remaining fields
0 LoanStatusc leave blank
o Client
o Channel
0 Operations Center

8. ClickOK
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See Example of filleith Import Loan Screen below

Import Loan =
File Type | Mapping Sets ¥:
Mapping Set J ILAD_MISMO34_Import ‘ o
Import file | DI-FHAO3_v3.4 XML_FHA 203b Pu \ Browse...

() Update Active Loan

®) Insert into New Loan

(e

() Allow Mapping Set to determine update or insert

Loan Status | v |
Client | Test Bank L9l
Channel |Homeownership > |
Operations Center Correspondent Ops Center - I
Ok | Cancel

9. After the URLA has been successfully uploaded you will be brought ta#reSummary,
Homeownership Screen. You will now have a Minnesota Housing Loan number to reference.

s f
£ Q Loan Summary - .a [
£ Homeownership 4000005472 | Registered | New 1]

¥ Firstimer, Alice Add Application

FHF

Loan

My Tasks

Program [ - Product Products and Pricing w | Purpose Type Purchase
Pipeline Vista = — ——— i
Loan Amount 57,900.00 | Term (Months) 360 Interest Rate |4.7500% =
Announcements oo e
4 pad 302.03 | PMI company + | Minnesota Housing Upfront Paid Oy
B " Mortgage Insurance (UPMI) Option? =
Loan Summary - Homeownersh vt \ o
o Lock Expiration Date nm/dd/yyyy 30| SRP Percentage Selected |
Products and Pricing Validation _ | FHA Case Number | Grant Amount
Borrower Information - Homeov
Cancel Loan [ Loan Cancellation Reason -
Demographic Information -
Property & Loan Information - £ Change Pricing
Fee Detall Down Payment & Closing Cost Loan Information
Dates
Down Payment & O ves O No
Mortgagors Closing Cost Loan
Document Tracking Indicator
3 Down Payment & Down Payment & Closing | |
Servicer Infonmeticl Closing Cost Loan | Cost Loan Amount
Underwiting Conditions Product
Quality Control Down Payment & | Down Payment & Closing |
Closing Cost Loan Cost Loan Term
Interest Rate Exception Bate T

10. Complete the application by clicking on tBef f A LJ&his Zaundh¥sithe Product and Pricing
Wizard.
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1 1 | [

1 i 4 Loan Summary =
¥
#g ) Q

Homeownership 4000005408 | Registered | New

Firstimer, Alice X CRIITEE

Loan Information

My Tasks

Program [ o | Product ‘ Products and Pricing m Purpose Type Purchase Y
Pipeline Vista

Loan Amount . |57,900.00 Term (Months) 1360 Interest Rate 4.7500%
Announcements

4 P&l 302.03 PMI Company v | Minnesota Housing Upfront Paid (O Yes U No

T Mortgage Insurance (UPMI) Option?
[ Loan Summary - Homeownershlp\ ]

o8 i Lock Expiration Date mm/dd/yyyy 19| SRP Percentage Selected
Products and Pricing Validation FHA Case Number [ Grant Amount [

Borrower Information - Homeowne

. : Cancel Loan [ Loan Cancellation Reason v
Demographic Information

Property & Loan Information - Hom | Change Pricing LJ

Fee Detail Down Payment & Closing Cost Loan Information
Dates

Down Payment & (U Yes () No
Mortgagors i

Closing Cost Loan

11. Start by selectingthg 2 I y h ¥ F AfrOrs tN&rEop gownY Then go through each section
by using theNext button to complete the following section&orrower Information,
Demographic, and Property & Loan Informatian 6 L ¥ & 2 dzQ NSBadeghtiNektS G2 &4SS
odzid2ya LI SIa&S |ReuzdE LE 20N TKKSE 2 e 08 y8§0S5a
laptop.)

Products And Pricing Wizard

Client Selection

i zoed INaviantion) Client / Branch Selection

Client Selection [

aimaghannel™ ~ | OpCenter=  |Correspondent Ops Center ~
Borrower Information - Homeawners
Loan Officer + flLender Loan Humber | |
Demographic Information

Property & Loan Information - Home

Product Validation
Pricing

Rate Lack
Product Selection

2] Back (2> Next | [=] save and Exit I “) Cancel
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Uploading a Fannie Mae 1003

1. Click on thdmport icon

.'. — Minnesota Housing Finance Agency

=3 RN

My Tasks
Pipeline Vista

Announcements

=
Announcements \

Title Message

2. The Import Loan pop up window will appear. ClickFile Typedrop down and selecENMA

Import Loan B3
File Type - l
Mapping Set Loan Configuration
Import file Labonooocs Browse...
_J) Update Active Loan > FHMA ﬂ
" | Borrower Center
#) Insert into New Loan MISMO 2.3.1 Closing
) . 2.6 Appraisal Response
i) allow Mapping Set to determine update ol
Loan Status | - |
Client | Client Selection A |
Channel | v |
Operations Center | - |
0K Cancel
ELC_Lender_JobAid_HO_System_Guide 11of54 02/25/2021
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3. ClickBrowse.

Import Loan 5

File Type |FNI‘~'IA - |

Mapping Set | |

Import file | Browse...

4. Locate the 1003 you want to import
Note: Keepthe file type as FNMA Import/Export (.fnm). The systemty accepts .fnm

extensions
[con W —— ]
() [ esoop » - [ 42 scorch Deskto 2]
Organize v New folder 3= v [l '@)
ﬁ-‘ Wind: Name Size Item type Date TﬂCd‘IflEd =
o DVDF .
B __| DODU-Case5-Import.fnm 5KB FNM File 4/15/2019 7:41 AM ‘
ocul
= @) Forms - Shortcut 2KB Shortcut
¥ MHF/ 2
e 7 [# SFBSPS Request Form - Shortcut 1KB Shortcut
ccou
=+ Ad " Seating Assignments, Conference Rooms, Phone and ... 1KB Internet Shortcut 9/27/2017 8:25 AM |=
mi|=
= A 3 . _Temporary PDFs File folder 2/23/2019 12:51 PM
I
= App Clean up before we go live File folder 2/19/2019 7:47 AM
5# Home
. Lender Set-up ELC File folder
¥ Inforr ;
Ll . Job Audit File folder 3
ega
= e ] @J Agency Letterhead 2KB Shortcut
5 Multit -
St Gﬁ Network
== Datab;» B Camniter =~
File name: DODU-Case5-Import.fnm v l FNMA Import/Export (.fnm) v II
Open |v| Cancel

5. ClickOpen
1 Complete the remaining fields
0 Loan StatugSelectRegistered
o0 Client/Lender(Select your company
o Channelwill automatically be selected based on your company
0 Operations CentefSelectCorrespondent Ops Cender
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6. ClickOK
See Example of filleieh Import Loan Screen below

Import Loan b
File Type | FNMA - |

Mapping Set | |

Import file | DODU-Case5-Import.fnm | Browse...

) Update Active Loan

@) Insert into New Loan

®) System generated loan number Loan number contained in import file /

() Allow Mapping Set to determine update or insert /

Loan Status | Registered |

Client | Academy Mortgage Corporatior Q, | /
Channel |Horneownersh|p * | /
Operations Center |Correspnndent Ops Cent

7. After clickingOKthe system will import the file.

Import Loan 2

File Type FNMA o
Mapping Set

Import file DODU-Case5-Import.fim Browse...

*) Insert into New Log

Importing File 1/1, please wait

Loan Status v
Client Academy Mortgage Corporation
Channe Homeownership
Operations Center Correspondent Ops Center v
0K Cance
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8. After the 1003 has been suceadglly uploaded you will be brought to thean Summary,
Homeownership ScreerYou will now have a Minnesota Housing Loan number to reference.

3 c—
: gﬁ Q Loan Summary - .ﬁ ™
. Homeownership 4000005472 | Registered | New | 1}
Actions Save
-
Loan Information
Tasks
o Program .~ | Product | Products and Pricing wu| Purpose Type |Purchase
Pipeline Vista ——- ‘ =—
Loan Amount . 157,900.00 Term (Months) 360 | Interest Rate . |4.7500% =
Announcements bt =
4 P&l 302.03 PMI Company | ~ | Minnesota Housing Upfront Paid Oy
B e e UPMI) Option?
Loan Summary - Homeownersh . fovn o
True & fy Lock Expiration Date mm/dd/yyyy 30 SRP Percentage Selected
Products and Pricing Validation. _ | FHA Case Number Grant Amount | |
Borrower Information - Homeov i
Cancel Loan B Loan Cancellation Reason | .
Demographic Information
Property & Loan Information - b Change Pricing ()
Fee Detail Down Payment & Closing Cost Loan Information
Dates
Down Payment & () Yes () No
Mortgagors Closing Cost Loan
Document Tracking Indicator
Down Payment & Down Payment & Closing | |
ceelnforueiin Closing Cost Loan ¥ | Cost Loan Amount —
Underwriting Conditions Product
Quality Control Down Payment & | Down Payment & Closing |
Closing Cost Loan Cost Loan Term
Interest Rate Exception Rate Type
= > Nown Daumont & I Nawm Davmaont + 2 Clacina I 2%
« il » Kl [l ¥

9. Complete the application by clicking on telipsis(X). This launchethe Product and Pricing
Wizard

T o= 7
] % Q Loan Summary - :
- Homeownership 4000005408 | Registered | New

Firstimer, Alice Add Application

Loan Information

My Tasks

Program v Product IProducts and Pricing Purchase v |
Pipeline Vista T =

Loan Amount . |57,900.00 Term (Months) |360 Interest Rate . |4.7500%
Announcements -

4 P&l 302.03 PMI Company ‘ v ‘ Minnesota Housing Upfront Paid O Yes U No

3 Mortgage Insurance (UPMI) Option?
Loan Summary - Homeownershi 8
e Cai Lock Expiration Date mm/dd/yyyy 19| SRP Percentage Selected

Products and Pricing Validation FHA Case Number ' Grant Amount }

Borrower Information - Homeowne

1 : Cancel Loan J Loan Cancellation Reason ‘ v ‘
Demographic Information

Property & Loan Information - Hom | Change Pricing J

Fee Detail Down Payment & Closing Cost Loan Information
Dates

Down Payment & () Yes (_ No
Mortgagors Closing Cost Loan
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10. Start byselectingthe Loan Office@ namefrom the dropdown. Then go through each sectidry

using theNextbutton to complete the following section®orrower Information, Demographic,
and Property & Loan Informationd L ¥ & 2 dzQNX  d&gtkandiNétbiittans pléa® i K
al

I R2dza i @& ProuNdmétEEAL A Y2ENB NI ¢ KA a Yl & o SaptgpyOSa

Products And Pricing Wizard
Client Selection
Wi zardINavigahion Client / Branch Selection

Client Selection

Client / Branch*® | American Mortgage & Equity Consultant & | Channel* | Homeawnershi ~ | Op Center* Correspondent Ops Center v

Loan Officer | - |l.ender Loan Number |
Demographic Information

Borrower Information - Homeowners|

Property & Loan Information - Home
Product Validation

Pricing

Rate Lock

Product Selection

l <] Back L Next ' [=] save and Exit “) Cancel
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New LoanSetup(Manual Loan Entry)

Note: Follow these steps if you prefer to enter all fields iatd Yy S&a2 G+ | 2dzaAy3Qa [ 21y
System manuallynot using the 1008ipload)

1. dick on theNewicon in the upper left corner.

g

Announcements
Pipeline Vista
My Tasks

2. Click on theNew Loancon.

Pipeline Vista

Announcements
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3. TheProducts and Pricing Wizard..) will open.Client Selectionis the firstscreenin the Wizard
Be sure the fields are complete:

0 Channel SelectHome Ownership
0 Op Center SelectCorrespondent Ops Center
o Select the Loan Officer from the drop down list.

1 If the Loan Officelis not listed in the drop down box, contact your Web Administrator
0 Lender Loan Number is an optional field

Products And Pricing Wizard

Client Selection
Wizard Navigation

Client Selection

Loan Officer | Lender Loan Number

Client / Branch Selection
Client / Branch® | Client Selection Q| Channel™ ~ | Op Center* -
I3

1t Mortgage Pricing Screen
Rate Lock

<<l Back [ Next [=] Save and Exit ) Cancel

1 Go through each section by using tiNext button to complete the following sections:
Borrower Information, Demographicand Property & Loarinformation.

Products And Pricing Wizard

Lender Loan Number

15t Mortgage Pricing Sereen
Rate Lock
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Borrower Information

Products And Pricing Wizard

Borrower Information - Hom
Wizard Navigation

Client Selection

Borrower Information - Homeowners

Demographic Information

Property & Loan Information - Home
Product Validation

Pricing

Rate Lock

Product Selection

1. Complete the fields on the screeviou mususe the scroll bar tecroll down toenter the
household size, income amdtios.

1 Required fields in this section are:
0 Borrower First Name 0 Calculated Annual Minnesota
Borrower Last Name Housing Eligibility Incomor Start
Borrower SSN Up Loans, we recommengingthe
Marital Status Program Eligibility Income
First Time Home Buystatus Worksheet linked in the field titlg

Will Occupy Subje®roperty
Date of Birth
Credit Score

Monthly Qualifying (1003) Income
Household Size

Housing Rati& DTI

AUS

O O O O o o o

O O O O
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